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Primary Parents Handbook 
 
 
 
 
International School Moshi 
Moshi Campus 
 
 
Dear Parents, 
 
 
 
Welcome to the Primary school at International School Moshi. This handbook and 
curriculum summary is intended to help you to get the best out of our primary school. It 
gives parents and children information about our school’s academic expectations and how 
our school functions. 
 
The well-being and education of our ISM children is a partnership between school and 
home. Through clear communication between parents, teachers and students we can 
achieve this goal.  We welcome parents into the school to help, to take part in activities and 
to share experiences; and we are always willing to discuss any aspects of your child’s 
development. 
 
We are very proud of the Primary School, the quality of the teaching and the standards 
achieved by our children. 
 
We hope that you and your child/children will be happy at our school. 
 
 
Yours, 
 
 
 
Mrs. Kathy Slocombe 
Head of Primary 
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About ISM 
 

The International School Moshi is a co-educational, boarding and day school made up 
of two campuses in Moshi and Arusha.  On our Moshi campus, situated at the foot of 
Mt. Kilimanjaro, there are students of over thirty different nationalities, studying from 
Kindergarten to IB Diploma level. ISM (Moshi Campus) has approximately 180 
students from Kindergarten to IB Diploma and Arusha Campus has approximately 
240 children from Kindergarten to S5.  This enrolment at both schools does fluctuate 
from year to year. 
 
At our Moshi campus many secondary students live on our school grounds, so for 
them it is also like a second home. Primary boarding is available at ISM for children 
from 7 years of age. We think of our school as a community where everyone lives and 
works as a team. This co-operation and respect for others makes our school an 
excellent environment to live and learn in.    
 
 

 
 

ISM Philosophy 
 
Mission 
International School Moshi inspires individuals to be lifelong learners in a global 
community. 
 
Philosophy and Objectives 
We are a vibrant and diverse community of learners of many nationalities.  Established by 
Christian foundations in 1969, we build upon years of experience to offer a fully-
accredited, academically rigorous international education for students of ages three to 
nineteen years. ISM’s student-centred approach to learning takes place in a secure 
environment, which nurtures the needs, challenges the abilities and supports the beliefs of 
each student with mutual respect to unite rather than divide. Our well-qualified and 
widely-experienced educators embody a passion for lifelong learning and provide 
educational opportunities that are relevant and engaging for all.   
 
We are a school in Moshi and Arusha, in Tanzania, in Africa. Our setting between Mount 
Kilimanjaro and the Serengeti is complimented by a rich, traditional culture and history. 
The combination of this exceptional locale and our sound curriculum promotes the 
development of individuals who are perceptive, versatile, qualified and prepared for life 
in an ever-changing world.   We respect and learn from our surroundings while striving to 
accept responsibility to take action towards making a positive impact in our local 
community.  We enquire into issues of global significance and encourage our learners to 
discover their own place in the world. 
 



 5

ISM motivates all members of our learning community to become: 
 
INQUIRERS, nurturing natural curiosity and acquiring the skills necessary to conduct 
purposeful, constructive research. 
 
REFLECTORS, giving thoughtful consideration to our own learning and analysing our 
personal strengths and weaknesses in a constructive manner. 
 
CRITICAL THINKERS, exercising initiative in applying thinking skills critically and 
creatively to make sound decisions and to solve complex problems. 
 
COMMUNICATORS, receiving and expressing ideas and information confidently and in 
a variety of ways. 
 
RISK-TAKERS, approaching unfamiliar situations without anxiety; having the 
confidence and independence to explore new roles, ideas and strategies; and defending 
those things in which we believe courageously and articulately. 
 
KNOWLEDGEABLE, spending time exploring issues of global relevance and 
importance and acquiring a critical mass of significant knowledge. 
 
PRINCIPLED, having a sound grasp of the principles of moral reasoning and 
demonstrating personal integrity, honesty and a sense of fairness and justice. 
 
WELL-BALANCED, understanding the importance of physical and mental balance and 
personal well-being. 
 
CARING, showing sensitivity towards the needs and feelings of others and demonstrating 
a sense of personal commitment to action and service. 
 
OPEN-MINDED, seeking and considering a range of perspectives, and respecting the 
views, values and traditions of other individuals and cultures 
 
ACCOMPLISHED, attaining personal success in every task we endeavour to achieve, 
utilising our skills and knowledge to the best of our ability. 
 
COMMITTED, demonstrating a strong sense of perseverance and determination in 
approaching and completing tasks, always working with excellence and sincerity. 
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Primary School Philosophy 
 
The Primary curriculum works within the framework of the International 
Baccalaureate Primary Years Programme (IBPYP).  This programme is based on 
sound educational principles and up-to-date research into the ways children learn.  It 
is concept-driven and has inquiry based learning at the heart. An inquirer “stands at 
the ‘border of knowing and not knowing” (Wells Lindfors, 1999).  Inquiry is 
essentially exploring, wondering, questioning, experimenting, researching and 
elaborating on solutions to problems.  It involves the synthesis, analysis and 
manipulation of knowledge.   
 
At ISM we believe it is important to: 
 

• Recognise that each student develops in different ways at different rates and that  
each individual has a unique learning style.  
 

• Determine the existing knowledge that a child brings to new experiences and build  
on that knowledge by enabling them to make connections to incremental pieces of  
new information. 
 

• Encourage students to look at the ‘big ideas’, which drive our units of inquiry so 
that they can reflect on the connections between life in school, life at home and life 
in the world. 

 
• Provide experiences, which support and stimulate a child’s learning through active, 

hands-on activities, to engage with the environment in an effort to make sense of 
their world. 

 
• Provide opportunities to practice problem solving, make decisions and take action. 

 
• Instil in students a feeling of ‘Internationalism’, an understanding of what it means 

to be part of an international community where they are open to other people’s 
perspectives and are empathetic to other people’s situations. 

 
• Encourage students to be independent learners and understand what it means to 

take responsibility for their own learning. 
 

• Enable students to apply their learning appropriately to new situations 
 

• Encourage students to seek out information, to interpret what they discover and 
explain those discoveries to others. 

 
• Use a broad range and balance of teaching and assessment styles and methods to 

meet the varied needs of our learners. 
 

• Offer structured learning support and provide challenge to the academically 
advanced. 

 



 7

• Support each student’s capacity to develop individual talents, abilities, skills and 
attitudes. 

 
• See our selves as part of a ‘community of learners’ where parents are involved in 

all aspects of their child’s education and where peers are encouraged to support, 
and learn from, each other. 

 
• Develop confident individuals with a love of learning who will be able to lead an 

active, healthy, productive and successful life. 
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It is our aim to develop the following student learning outcomes through the IB Learner 
Profile: 
 
Student Learner Profile 
 
Through the Primary Years Programme students are engaged in structured inquiry and are 
encouraged to become: 
 
Inquirers: Their natural curiosity has been nurtured. They have acquired the 

skills necessary to conduct, purposeful, constructive research. They 
actively enjoy learning and this love of learning will be sustained 
through their lives. 

 
Critical Thinkers: They exercise initiative in applying thinking skills critically and 

creatively to make sound decisions and solve complex problems. 
 
Communicators:  They receive and express ideas and information confidently, in more 

than one language, including the language of mathematical symbols. 
 
Risk-takers:  They approach unfamiliar situations without anxiety and have the 

confidence and independence of spirit to explore new roles, ideas 
and strategies. They are courageous and articulate in defending those 
things in which they believe. 

 
Knowledgeable: They have spent time in our school exploring themes, which have 

global relevance and importance. 
 
Principled: They have a sound grasp of the principles of moral reasoning. They 

have integrity, honesty and a sense of fairness and justice. 
 
Caring: They show sensitivity towards the needs and feelings of others. They 

have a sense of personal commitment to action and service. 
 
Open-minded: They respect the views, values and traditions of other individuals 

and cultures and are accustomed to seeking and considering a range 
of points of view. 

 
Well-balanced: They understand the importance of physical and mental balance and 

personal well being. 
 
Reflective: They give thoughtful consideration to their own learning and analyse 

their personal strengths and weaknesses in a constructive manner. 
 
The students are made aware of each profile and how these fit together to create an 
‘Internationalist’. We actively encourage all our students to think and act with the profiles 
as the driving force of their thoughts and actions. 
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The Curriculum 
 
Primary Years Programme (PYP) 
 
The Primary Curriculum at ISM offers a rich, challenging and stimulating programme, 
which aims to generate in its students an enthusiasm for learning, encouraging them to 
value learning as a life long process. In 2002 ISM Primary School formally adopted the 
Primary Years Programme (PYP) of the internationally renowned International 
Baccalaureate Organisation (IBO). The Primary Years Programme has been developed by 
a group of International School Teachers and administrators with the aim of providing a 
common International Curriculum. It synthesises the best research and practice from a 
range of national systems, with the wealth of knowledge and experience in international 
schools. The result has been to create a transdisciplinary curriculum, which is relevant, 
challenging and engaging for all students in the 3 to 12 age range.  
 
The Primary Years Programme strives for a balance between the search for understanding, 
the acquisition of essential knowledge and skills, the development of positive attitudes and 
the opportunity for positive action. It aims to achieve these through: 
 
• Focusing on key concepts, 
• Exploring transdisciplinary themes, within a body of knowledge which has local   

and global significance, 
• Developing essential skills, such as the ability to conduct research, communicate 

effectively and think critically and creatively, 
• Fostering positive attitudes, such as tolerance, respect and responsibility, 
• Providing opportunities for meaningful action and social service. 
 
Programme of Inquiry 
 
      Central to the Primary Years Programme is the Programme of Inquiry (POI) (see 
Appendix 1). The Programme of Inquiry includes six Units of Inquiry to be taught each 
academic year for Primary years 1 to 6 and four units of inquiry to be taught to 
Kindergarten. During the past three years ISM Primary has been continually revising and 
evaluating the Programme of Inquiry offered to ensure optimum coverage and experiences 
for its students. As our classes have two-year groups in each class, the POI is taught over a 
two-year cycle. For the academic year 2007/08 we will be following Cycle one.  
 
 
Organising themes  
 
      Within the Programme of Inquiry there are six organising themes and each year group 
has to cover all six organising themes every year (except KG who cover four organising 
themes every year). These organising themes are: 
 

• Who we are – an exploration of the nature of the self; of our beliefs and values; of 
personal, physical, mental, social and spiritual health; of our families, friends, 
communities and cultures; of our rights and responsibilities; of what it means to be 
human. 
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• Where we are in place and time – an exploration of our orientation in place and 
time; of our personal histories; of history and geography, from local and global 
perspectives; of our homes and journeys; of the discoveries, explorations and 
migrations of humankind; of the contributions of individuals and civilisations. 

 
• How we express ourselves – an exploration of the ways in which we discover and 

express our nature, ideas, feelings, beliefs and values through language and the arts. 
 
• How the world works – an exploration of the physical and material world; of 

natural and human-made phenomena, and of the world of science and technology. 
 
• How we organise ourselves – an exploration of human systems and communities; 

of the world of work, its nature and its values; of employment and their impact on 
us, and the world around us. 

 
• How we share the planet – an exploration of our rights and responsibilities as we 

try to share finite resources with other people, with other living things; of 
communities and of the relationships within and between them. 

 
Trans-disciplinary Skills 
 
The Primary Years Programme is described as a trans-disciplinary curriculum, which 
simply means that the skills the children acquire can be transferred into all their learning. 
The trans-disciplinary skills we aim to develop through all areas of the curriculum are: 
 
 

Social skills     Self-management skills 
 

Accepting responsibility   Gross motor skills  
Respecting others    Fine motor skills  
Co-operating     Spatial awareness  
Resolving conflict    Organisation  
Group decision making   Time management  
Adopting a variety of group roles  Safety 

       Healthy lifestyle 
       Codes of behaviour 
       Making informed choices 
  
 
Research skills         Thinking skills             Communication skills 
 
Formulating questions         Acquisition of language            Listening 
Observing          Comprehension             Speaking 
Planning                   Application                        Reading 
Collecting data         Analysis              Writing 
Recording data         Synthesis               Non-verbal 
Organising data         Evaluation              
Interpreting data         Points of view              
Presenting research findings        Analysis, thinking & learning     
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PYP Exhibition  
 

In the student’s final year of the PYP (P6 at ISM), they are expected to take part in an 
exhibition.  The subject of the exhibition should be a real-life issue or problem, local or 
global that is of sufficient scope and sequence to warrant an extended investigation. 

 
The exhibition has a number of key purposes: 

• For students to engage in an in-depth, collaborative inquiry 
• To provide students with an opportunity to demonstrate independence and 

responsibility for their own learning 
• To provide students with an opportunity to explore multiple perspectives 
• For students to synthesize and apply their learning of previous years and to reflect 

upon their journey through the PYP 
• To provide an authentic process for assessing student understanding 
• To demonstrate how students can take action as a result of their learning 
• To unit the students, teachers, parents and other members of the school 

community in a collaborative experience that incorporates the essential elements 
of the PYP 

• To celebrate the transition of learners from primary to middle school education 
 
Teaching Methods 
 
The primary teachers employ a wide variety of teaching techniques and strategies in their 
classrooms, which are predominantly inquiry based. These will include co-operative 
learning, using manipulatives, projects, experimental and independent learning, games, 
role-play, modelling, dramatisation, activity sheets and many more. In order to pursue 
these teaching techniques and strategies students will work in a variety of different 
groupings including whole class, group work, partner work and individual tasks.  
 
All subjects are taught through the Programme of Inquiry wherever possible, but on 
occasions it may be necessary to plan for some subject specific activities outside of the 
Units of Inquiry. 
 
 
Planning and Assessment 
 
At ISM Primary School we believe that planning and assessment are integral to successful 
teaching. Planning identifies the learning objectives and assessment reveals student’s 
current knowledge and also how far students have acquired new learning. This in turn 
determines future planning. Teachers use a variety of assessment strategies and tools to 
ensure they have a detailed understanding of each student’s attainment levels. We believe 
in the importance of including students in the assessment process through goal setting, 
reflecting, learning journals and student led conferences. 
 
Teachers’ own records may be formal or informal. Sometimes they are brief observations 
and at other times more detailed assessments are written. As teachers cannot record 
everything students do and say they make decisions over what should be recorded, which 
reflect the purpose of each aspect of their assessments. These records are then used to 
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inform our reports to parents, as information for focusing on the needs of individual 
children and for improving our curriculum and teaching in general. 
 
In the 2006/07 academic-year ISM we trialled the ACER Standardised Tests in P5. These 
tests assess the attainment of students and have been specifically designed with 
international students in mind. We were very impressed with the information these tests 
provided for us and as a school we have decided to adopt them annually. 
 
Recording and Reporting 
 
Individual records are kept by the class teachers, which are used to inform on the progress 
of the students, identify areas for development and provide data for reflection concerning 
both the child as an individual and as part of the school community. These records are 
passed on to the child’s new class teacher at the beginning of each academic year and are 
progressive, providing a profile of learning for each child as an individual. 
 
Communication of the student’s progress is essential to student success and should be seen 
as an opportunity for parents, teachers and students to exchange information that will help 
the student. Student progress is reported in a variety of ways throughout the academic year.  
 

• Written Reports - All primary teachers are responsible for writing student reports 
twice a year, a mid year report and end of year report. These reports will be written 
after each three Units of Inquiry therefore the actual report date will be fluctuating 
although they will be around the mid year point and in June at the end of the school 
year.  

 
• Student Led Conferences These conferences are held twice a year, towards the 

end of Terms One and Two. The purpose of these conferences is for the students to 
let their parents experience some of the learning activities they participate in at 
school. They will share their portfolios with you and demonstrate their knowledge 
in certain areas by walking you through various learning activities. 

 
• Parent–Teacher Conferences Parent-Teacher conferences are held twice a year. 

The first is in Term one and this conference happens after approximately six weeks 
of school. The second conference is at the end of the school year and it is important 
for parents to attend these conferences. During these conferences, parents can 
discuss their student’s progress in school with the student’s class teacher. However, 
additional Parent-Teacher conferences can be scheduled according to individual 
needs at any time during the year. 
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Our Primary School 
 

Admissions 
 
The school year is divided into three terms, beginning in August and finishing in June. ISM 
has chosen August 1st as the birth date necessary to move into the subsequent grade level. 
For example, each child needs to be 5 years old or older by August 1st in order to start P1, 
6 years old by August 1st to start P2, etc.  This format is followed every year to P6 where 
children must be 10 years old by August 1st to start P6. 
 
In our Kindergarten programme students are allowed to enrol at the age of 3. Children can 
start school at the beginning of the term after their third birthday. Therefore our 
Kindergarten class has children who are between 3 and 5 years of age.   
 
There might be exceptions in any admissions, and this will be determined by the child’s 
age, educational background and the school’s assessments of the child’s ability and 
maturity to help decide which class he or she enters. Children are eligible to enrol at our 
school providing that we believe we are able to cater for their needs. 
 
Primary Classrooms 
 
Currently there are four primary classes in Moshi: Kindergarten, P1/2, P3/4 and P5/6.   
 
Class     Class teacher Classroom assistants 
Kindergarten Rosi Uliviti Grace Yohane & Sia Mrema  
P1/2 Narelle Norman Catherine Shayo 
P3/4 Ray Sasman Mary Mlay (10.35-12.35) 
P5/6 David Holt Mary Mlay (7.30-9.55) 

 
We also have three specialist teachers for Special Educational Needs (SEN), English as an 
International Language (EIL) and a Music teacher who instructs our music programme. 
Physical Education (including swimming) and Information Technology are taught by the 
classroom teachers and are scheduled for 1 hour 40 minutes and 60 minutes per week 
respectively. The Kindergarten class has 40 minutes per week for P.E., Swimming and 
Information Technology. The primary school has four full time classroom assistants who 
are assigned to the classrooms as shown on the table above.  Our library and computer 
centres each have their own personnel to assist our students. 
 
The Kindergarten and P1/2 enrolments will not exceed 20 students and the P3-P6 
classrooms will not exceed 25 students, unless special circumstances apply.  We are a 
small primary school but have a strong tradition of working closely with each other and the 
teachers take pride in knowing the names of every primary student.  
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The School Day 
 
The school day begins at 7:30 am Monday to Friday. (Please remember that lateness can be 
very disruptive to lessons and is never the best way to start the day). The Kindergarten 
class ends at 11:15am. The P1 to P6 primary classes finish at 1:05 pm.  Students who are 
being collected by car must go straight to the car park and wait for their rides. Parents and 
drivers must be there at 1pm to collect their children. All Kindergarten students must be 
collected from the classroom by an adult. 
 
Below is a general guide to our school day. 
 
Time    Lesson 
 
7:30 am – 7:35 am  Registration 
 
7:35 am – 10:15 am  Learning Block 
 
(8:55 am – 9:10 am  Break for P1/P2) 
 
10:15 am – 10:35 am  Primary Break 
 
10:35 am – 1:05 pm  Learning Block 
 
1:05 pm – 1:30 pm  Lunch 
 
1:30pm – 3:30pm  After School Clubs/Activities 
 
 
Please note:  Primary students on campus at times when they are not attending organised 
classes or clubs are not supervised and the school cannot accept any responsibility for their 
safety or welfare. Please do not leave your child unattended or unsupervised. Once a 
child’s club is finished please be prompt in picking them up or organising a ride for them.   
 
Clothing 
 
Students at International School Moshi Primary School must wear an ISM polo shirt for 
school each day. Polo shirts are available in White, Dark green and Yellow from the main 
office. In addition, navy blue squirts, shorts and long trousers are also available at the main 
office but these are optional. However, the students must wear an appropriate and 
comfortable pair of shorts, skirt or trousers (girls) and shorts or trousers (boys) for an 
active day at school. Student dress should not interfere with a positive teaching and 
learning environment or compromise reasonable standards of health and safety. Clothes 
should be clean, tidy, in good repair and not revealing. Suitable footwear and clothing 
should be worn for all classes and activities (see P.E. Kit and Swimming below). All 
Kindergarten and Primary students should wear shoes that they can fasten independently  
and it is recommended that during the rainy season all students should have an extra pair of 
shoes in school for indoor use. 
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Jewellery 
 
For safety reasons we ask that students do not wear jewellery to school. Students may wear 
a watch and if your child has pierced ears then please make sure that they only wear studs 
to school. Please note that primary students are not permitted to wear nail varnish at 
school. 
 
Hair 
 
For health reasons we prefer students with long hair to arrive at school with their hair 
neatly tied back in a ponytail or plait etc. 
 
PE Kit  
 
All students are required to wear black shorts and an ISM t-shirt during their PE lessons, 
(with the exception of the Kindergarten students). Students should wear their PE kit to 
school to avoid changing, but must change after their P.E. lesson.  ISM t-shirts and P.E. 
shorts are required for all classes in the Primary school and these can be purchased from 
the main office.   
 
Swimming 
 
Swimming costumes, towels and appropriate footwear to walk to the pool are required for 
swimming days and these should be labelled with the student’s full name. All students are 
expected to participate in all Swimming sessions, as this is a statutory part of the school 
curriculum. If a student is at school then s/he is assumed to be fit to swim. Spare swimming 
costumes are kept at school and will be loaned to students if they forget to bring their 
swimming kits to school. 
 
N.B. Please note that due to weather conditions some swimming classes may be cancelled. 
This decision is at the teacher’s discretion. 

 
  

Lost property 
 
Our student body is generally very responsible in the way that they hand in lost property. 
However, children are responsible for looking after their own belongings and the school 
cannot be held responsible if items are lost, damaged or stolen. If parents ensure that 
property is properly labelled, it is much easier for their things to be returned quickly and 
easily. Any items, which have been found, are usually handed in to Mr. White (Head of 
Campus) at his office. 
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Morning Snacks and Lunch Time  
 
Students should bring a healthy snack and a drink to school to have during the long 
morning-break (10.15-10.35am). Please do not send drinks in glass bottles. Primary 
students are not allowed to purchase items from the ‘duka’ during this break time.  
 
Sandwiches and other snacks are available at the ‘duka’ at lunch times for the primary 
students to purchase. However, children must eat in the quiet area on the primary 
playground or on the veranda of the P1/2 classroom if it is raining. This will be under the 
supervision of one of the primary classroom assistants. Students are also welcome to eat 
lunch in the Dining Hall. Tickets for lunch must be purchased in advance from the 
receptionist in the main office. 
 
Money 
 
Children are responsible for any money they may have in school. Money sent in for trips 
should be placed in a clearly labelled envelope and given to the class teacher upon arrival 
at school. 
 
Homework 
 
We believe that a consistent and progressive programme of homework assignments can 
enhance students learning and help to develop good lifelong study habits.  The most 
consistent findings about homework in primary schools are that children discover that 
learning is just as valid at home as at school. The partnership between parent and child 
confirms that education is highly valued in the home. Therefore homework deserves an 
equal place alongside family activities, music practice, sports practice and playing with 
friends. Homework is thus seen as serving three important purposes: 
 
1. To reinforce and supplement skills taught in class. 
2. To share the student’s progress with parents. 
3. To build good study habits for future growth. 
 
Homework is planned and given by the class teacher. The age/class level of the student 
determines the amount of homework. Homework tasks may include written, oral and 
reading assignments. If your child tells you that s/he has no homework then time should be 
spent reading, writing in a journal or reviewing previously studied material so that a 
routine of quiet study time is established.  
 
Reading as Homework 
 
Reading and sharing books is a highly valued activity at all levels. In the early stages of 
development reading may be the only homework, but as a child develops, other kinds of 
homework will also be set. Reading aloud to an adult gives all students the opportunity to 
practise the mechanics of reading and understanding texts and to develop a range of 
expressive voices and intonation when reading. Reading is an intimate activity, which 
opens doors for discussion and development between the reader and the listener. It is 
therefore an important activity to share in the family home. From P1/2, students are 
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required to read regularly as part of their homework programme and a reading log is kept 
as a means of reflecting upon and reviewing their chosen books. By P6 students are 
expected to also complete book reviews reflecting thoughtfully about their reading 
material. Our goal is that students in the primary school read daily at the appropriate level, 
to enhance their reading vocabulary, extend their knowledge of language and foster a love 
of books. 

 
Homework and reading material are transported to and from school in the book bag 
provided by the school. 

 
Primary Homework Schedule 

 
Class Day of the week Amount of time Activity 
Kindergarten Each day None specified Sharing books 

 
Primary 1 
 
 
 
Primary 2  

Each day 
 
 

 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 

10 minutes 
5 minutes 

 
 
10-15 minutes 
10-15 minutes 
10-15 minutes 
10-15 minutes 
10-15 minutes 

Reading  
Revision for weekly spelling 
test (Spelling starts term 2 for 
P1) 
Reading log 
Maths 
Reading log 
Language 
Games and games log 
 

Primary 3 and 4 Each day 
 

 
Monday 

 
Tuesday 
Wednesday 
Thursday 
Friday 

15 minutes 
5 minutes  
 
20-30 minutes 

 
20-30 minutes 
20-30 minutes 
20-30 minutes 
20-30 minutes 

Reading 
Revision for weekly spelling 
test 
Spelling challenge sheet (Test 
following Monday) 
Maths 
Learning journal 
Times tables  
Unit of Inquiry work 
 

Primary 5 and 6 Each day 
 

 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 

20 minutes 
5 minutes 

 
30-40 minutes 
30-40 minutes 
30-40 minutes 
30-40 minutes 
30-40 minutes 

Reading 
Revision for weekly spelling 
test 
Maths 
Spellings and Language 
Language 
Maths 
Unit of Inquiry work 
 

 
 
If your child persistently fails to complete homework you will be informed by the 
class teacher and invited into the school to discuss a plan of action. 
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Assemblies 
 
Primary assemblies are held once a week on Friday from 9:30am to 10am. The assembly 
includes class contributions and each class has an opportunity to put on a presentation 
based on the Unit of Inquiry they are studying in the classroom, or a related theme, twice 
per year.  We also have special music and drama assemblies or presentations by the 
teachers of the French and Kiswahili language classes.  Parents receive a termly schedule 
of the assembly rota and are welcomed to attend all our assemblies. A sign is posted on the 
primary bulletin board with the term’s assembly dates.  
 
The Friday assembly also includes the presentation of ‘Eddy Elephants’ which are awarded 
to students based upon their demonstration of elements of the Primary Years Programme 
Student Learner Profile attributes.  
 
Special Educational Needs 
 
Once the child is settled and understands his/her routines a teacher might call upon the 
assistance of the special needs department if that student struggles with various aspects of 
schoolwork. The teacher would talk with the parents of the student about the concerns and 
complete a referral form for the Special Needs teacher to act upon. An observation of the 
child would then be carried out and depending upon the outcome of this observation a 
decision would be made as to whether the child needed any additional support. If 
additional support were required the Special needs teacher, Class teacher and Parents 
would all meet to discuss how the student could be helped. An Individual Education Plan 
(I.E.P.) would be drawn up and regular meetings to discuss the student’s progress would be 
arranged. The Special needs teacher may also be asked to work with able students who 
need to be engaged in more challenging work. 
 
English as an International Language (EIL) 
 
Our primary school has a teacher working part time to help those students having initial 
difficulties understanding and using the English Language. These students may work with 
the teacher in their classroom or as part of a small withdrawal group. 
 
Sex Education 
 
At this stage of the children’s education we consider sex education to be the major 
responsibility of the parents. However, the P5/6 class will study the ‘Growing Pains’ unit 
in the third term of cycle 2 of the Programme of Inquiry, which deals with the puberty. 
This unit is delivered showing sensitivity and an awareness of the individual whilst 
addressing personal development. Parents are encouraged to speak to their children before 
this unit begins if they have any individual concerns about their child of if they would like 
to discuss the approach or content further. During cycle 1 of the programme of inquiry 
students in P6 will be given a brief introduction to ‘puberty’ while the P5 students follow 
another focus area at this time. Please note that we discourage any form of gender, racial, 
social or cultural discrimination within the Primary School. 
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Health and Safety 
 
We hold regular fire drills to ensure quick evacuation of our children in emergencies and 
our many fire extinguishers are regularly checked. We always do our best to ensure that 
our students are as safe as possible during their time on our campus. Teachers and 
classroom assistants supervise playtimes and we regularly check to make sure all 
playground equipment is safe. Please try to ensure that your children are not left on campus 
at times when there is no supervised activity for them to attend. 
 
We hope that all parents will help us in our quest to keep ISM safe. If you see, or if your 
child tells you of anything that you feel might cause an accident on campus please do not 
hesitate to send a note to your child’s teacher or to give us a phone call.  We will act as 
soon as possible on any such report. 
 
Illness and Accidents 
 
If your child is unwell we ask you to keep them at home for at least 24 hours after the 
illness in order to discourage the spread of viruses. Please ensure that you call the school 
office or let us know in writing if your child is unable to attend school. 
 
As part of the admissions process parents are requested to fill in a medical form. This 
information is confidential but it is shared with the class teacher as the primary carer. In the 
event of any illness or accident these forms are consulted before administering any form of 
medication.  
 
In the event of an accident at school, the school nurse is available to administer medical 
treatment. Parents will be notified by telephone if any treatment is to be administered and 
also if a child has sustained an injury of any severity particularly to the head. The member 
of staff on duty at the time of the incident completes an accident report slip, which is filed 
in the child’s records. 
 
We strongly advise parents and guardians to avoid allowing their children to miss classes 
unless it is absolutely essential. If you expect your child to miss a class for any reason 
other than illness, (for example, to attend a family or religious ceremony) please contact 
the Head of Primary as soon as you know that the child will miss a class. The Head of 
Primary will inform the class teacher.  
 
Headlice 
 
If at any time your child has headlice, please ensure the successful treatment of his/her hair 
before sending them to school. We would also appreciate that you inform the school as 
soon as possible in order that all parents can be advised to check their child’s hair to reduce 
the chances of headlice epidemics. 
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Contagious diseases 
 
If your child has a contagious disease, for example, conjunctivitis or ringworm, please 
ensure that they are kept at home during the time of the infection and that they have 
completely recovered from the illness before they return to school. 
 
Communication 
 
Please note that if you need to take your child out of school during school hours for any 
reason it is important that you notify the class teacher and/or the office staff either in 
writing or by telephone. 
 
All students have a communication book (KG-P2) or homework journal (P3-6) for 
information to be transmitted between the home and the school. As suggested this is for 
individual communication between the class teacher and parents and may be on a day-to-
day basis. 
 
Newsletters are written on a regular basis to inform parents of the events and news in the 
primary school. Whenever possible these newsletters are sent digitally to all parents of 
primary students, so please ensure that you inform the Head of Primary if your e-mail 
address changes at any time during the school year. An assembly schedule will accompany 
the newsletter at the beginning of each new term (see section on Assembly). Newsletters 
are also posted on the school website. 
 
Concerns 
 
If you have any concerns about your child’s academic progress or behaviour, in the first 
instance please contact your child’s class teacher to make an appointment. This may be via 
the communication book, by direct contact or by telephoning the school office. If there is 
still a problem then please contact the Head of Primary for an appointment. 
 
Mobile Phones 
 
If your child has a mobile phone it should be switched off in the classroom block and other 
buildings. Mobile phones may only be used in places where they will not disturb others. 
Boarders may use their mobile phones in their boarding houses (except during study hall 
time and during the night). The full policy on the use of mobile phones is available on 
request. 
  
Going to the Boarding Houses 
 
Day students may not go to the Boarding Houses before or during class time (7:30 – 
13:05). At other times, day students are welcome to visit the primary boarding house when 
invited to do so by a boarder.  However you may not visit during study hall time and 
should arrange to leave campus before the curfew time of your year group.  Students may 
not enter the bedrooms or toilet areas of students of the opposite sex at any time. 
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After School Activities 

 
Afternoon Activity Programme 
 
On Monday to Thursday afternoons, there are extra activities available for all students 
from KG2 to P6. Through this programme we aim to offer a range of creative, interest and 
sporting activities. These clubs are optional but regular attendance is an expectation once 
the students sign up.  Examples of activities offered in the 2006/07 academic year were: 
Swimming (beginner, intermediate and advanced level), Football, Basketball, Athletics, 
Cross Country, Volleyball, Hockey, Gardening, Patchwork, Bookmaking, Drama, Modern 
Dance, Art, Recorder and Maths Club.   
 
Some of the afternoon activities are organised by volunteers and these volunteers may or 
may not be qualified teachers. All primary teachers also take an after school activity and 
occasionally activities are run by some secondary students as part of their IB Diploma 
course requirements. We always ask for parent volunteers or friends of the school to help 
as well, so if you have a special talent or interest that you think our students might enjoy 
and could form the basis for a one hour, weekly activity please let us know. Parents should 
make sure that they know which clubs their children wish to attend and make arrangements 
for their children to be picked up when their children have finished.  
 
Individual Music Lessons 
 
Music lessons are available for certain instruments at an extra fee usually payable in 
advance for the term. Arrangements for these lessons can be made with the Music teacher, 
at the beginning of the school year/new term. Lessons include piano, guitar, violin and 
recorder. Other lessons may be arranged once a teacher can be found. 
 
The Swimming Pool 
 
The swimming pool is open every afternoon, including weekends until 6pm, unless a 
school activity is taking place. There is a lifeguard on duty, however, if your child is not a 
strong swimmer it is required that they be accompanied by a parent. The lifeguard on duty 
may ask new students to take a short swimming test to determine their swimming ability. 
Students’ families and guests may also use the pool facilities providing they have paid the 
appropriate fees. Fees should be paid in advance at the school office. 
 
 
The Computer Centre 
 
The Centre is open every weekday afternoon until 6:00 pm, with 20 computers connected 
to the Internet. There are after dinner hours posted for the boarders at our school. Students 
are welcome to use the centre for work whenever there are no classes or workshops taking 
place. With the Internet in high demand many of the computers are busy with the older 
students during after school hours. Access to the Internet is available if your child has 
signed the school’s Internet use agreement and parents have countersigned. The Internet 
use policy is available from the Head of Campus. 
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The Library 
 
The school library is open every weekday afternoon until 6:00 pm. Children may read or 
work in the libraries in the afternoons and the older primary students may borrow up to 
four books at any one time to take home. Parents or guardians may also accompany the 
students and borrow books. Please treat our books with respect. Lost, damaged or overdue 
books will have to be paid for and, with the cost of transport and customs duties, this may 
come to three times the original retail cost of the book. 
 
The Sports Store 
 
The store is open every afternoon until 6:00 pm. It is located near the pool and if students 
wish to use any sports equipment, they may borrow it from the store and return it before 
the store closes. Children can also use the tennis, basketball and volleyball courts, the 
pitches or Karibu Hall for their own sport, providing that they are not being used for an 
organised activity. 
 
The Social Centre 
 
The Centre is open until 6:00 pm weekdays. Drinks and snacks are available at the “Duka”, 
and there are facilities for darts, pool, table tennis and table football games. This facility 
often has videos and satellite television at the weekends for the boarders who live on 
campus. 
 
The Primary Student Council 
 
The primary student council has a male and female representative from P3 to P6. They 
meet with the Head of Primary on Tuesday after school, every two weeks, to discuss how 
to organise events that will benefit the students as a whole or to talk about issues that 
concern students. A student representative will be chosen from P6 each year to attend the 
secondary student council meetings (alternate Tuesdays at 2.20pm). If your child is 
concerned about any general aspect of the school, he or she should talk to the Primary 
Student Representative who is in P6 and s/he will raise the issue at the Student Council 
meetings.  Children who are not members of the Student Council are also welcome to 
attend meetings. 
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Special Events 
 
Sports Days 
 
We have a variety of sporting events throughout the year from swimming galas, which are 
usually held in Term two of the school year, through to P5/6 taking part in senior school 
events such as a triathlon and our own Primary Sports Day. We endeavour to make these 
events a mixture of competitive and non-competitive activities. Some sporting events are 
jointly held with ISM’s other campus in Arusha. We also take part in an International 
Primary School Swimming Carnival and 7 a side Soccer tournament that takes place in 
either Moshi or Dar es Salaam. When special events are held in Arusha or Dar es Salaam 
letters will go home to the parents explaining in detail the time and dates. Parents are 
always welcome to attend special events in Moshi, Arusha and even Dar es Salaam if they 
can make it! 
 
Field Trips  
 
ISM primary tries to include many excursions into the local community into its curricular 
provision. For any trips that support the curriculum and take the children out of school, the 
school pays for the cost of transportation. Parents may need to provide a snack or lunch for 
the child and pocket money. The classroom teacher will ask for completed permission 
forms and any other necessary medical information from parents or guardians before any 
child will be allowed on any trip going outside of Moshi Campus.  
 
Camping Trips 
 
Each primary class (P1/6) takes one camping trip during the school year. Overnight 
camping excursions begin in P1/2 with a well-supervised one-night camp at a recognised 
camping establishment. This progresses for the older primary classes to two-night trips 
further a field such as Marangu, Arusha National Park, Tarangire or Lake Manyara. Details 
for all overnight camping trips will be sent to parents well in advance of the actual event. 
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What we expect from the students at ISM Primary School 

 
Golden Behaviours 
 
At ISM we believe that there are a number of behaviours that are particularly important 
and that must be followed by all our students. These are known as the ‘Golden 
Behaviours’ and posters showing these behaviours are displayed all around the Primary 
School. The Golden Behaviours we promote are: 
 

• I am gentle and I think of people’s feelings. 
 
• I am kind and helpful. 

 
• I am honest. 

 
• I always work hard. 

 
• I look after property. 

 
• I listen to people and respect other speakers. 

 
 

Important points to remember 
 
We ask you to remember the following points: 
 
1. Your teacher is there to help and teach you so remember to ask for help whenever 
you do not understand.  
 
2. Always try to do your best and work hard, even when you are on your own. It is up 
to you to try your best at all times, as you are the one who has to complete all the 
interesting and often difficult work.  
 
 
 
 
 
 
 

Mrs. Kathy Slocombe, Head of Primary, 
International School Moshi 

PO Box 733, Moshi, Kilimanjaro, Tanzania 
 

Tel: (027) 2755004, 2755005, 2751850; Fax (027) 2752877 
E-mail:  school@ismoshi.org 
Website:    www.ismoshi.org 
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Final message 
When you leave 

our Primary 
School, you will 

not know 
everything, but 
you will know 
how to find out 

almost anything! 


